SIRSI BIBLOAD RULES CHEAT SHEET
Terminology: SIRSI uses the term update for what NGL usually refers to as overlay.  I used both terms in the tables for our convenience.
TABLE 1

	Conditions
	Rule 1
	Rule 2
	Rule 3
	Rule 4
	Rule 5

	Update/Overlay Always
	
	
	
	X
	X

	Update/Overlay Never Cataloged
	
	X
	X
	
	

	Create Always
	X
	X
	
	X
	


In the short table above, starting with Update/Overlays, rules 4 & 5 always permit update/overlays, and rule 2 & 3 will update/overlay records that say NEVER in the date cataloged field. Looking at Creates, rules 1,2, & 4 always permit the creation of new records. 

TABLE 2

	Conditions
	Rule 1
	Rule 2
	Rule 3
	Rule 4
	Rule 5

	Update/Overlay Always
	
	
	
	X
	X

	Update/Overlay Never Cataloged
	
	X
	X
	
	

	No Update/Overlay
	X
	
	
	
	

	Create Always
	X
	X
	
	X
	

	No Create
	
	
	X
	
	X


In the short table above, starting with Update/Overlays, rules 4 & 5 always permit update/overlays, and rule 2 & 3 will update/overlay records that say NEVER in the date cataloged field. Rule 1 permits no update/overlays. Looking at Creates, rules 1,2, & 4 always permit the creation of new records. Rules 3 & 5 permit no creation of new records.  Knowing what a rule does not allow is an important safeguard when loading bibliographic records.
TABLE 3 




NONE

ALWAYS

CATALOGED NEVER

UPDATES/
OVERLAYS

Rule 1

Rule 4, Rule 5


Rule 2, Rule 3

CREATES
Rule 3,Rule 5

Rule 1,Rule 2,Rule 4

In the short table above, starting with Updates/Overlays, rule 1 permits no updates/overlays, rules 4 & 5 always permit updates/overlays, and rule 2 & 3 will update/overlay records that say NEVER in the date cataloged field.  Looking at Creates, rules 3 & 5 permit no creation of new records, rules 1,2, & 4 always permit the creation of new records.
All of these tables are saying the same thing.  They are different ways of depicting the conditions for each of the five SIRSI bibload rules. There are two basic functions to watch in the bibload rules:  update (also called overlay) function and the create function.    Does a specific rule allow the overlay of any existing records, all existing records, or only those with a date cataloged of NEVER?  Does a specific rule allow the creation of new records? There are five possible conditions and so there are five rules.
EACH RULE

Rule 1: Always creates; no overlay.

Rule 2: Creates; Overlays titles with NEVER in date cataloged

Rule 3: Overlays titles with NEVER in date cataloged

Rule 4: Creates; Overlays titles

Rule 5: Overlays titles

UPDATES/OVERLAYS

Rule 2 and Rule 3 are designed to overlay acquisitions records or temporary government document records with a cataloged date of NEVER.  This is designed to protect the collection from inadvertent overlays of previously cataloged records.  In our collection, these two rules are the preferred rules for new cataloging.  They allow the overlay of short records with a cataloged date of NEVER.  They protect the collection of materials we’ve cataloged since the migration by not permitting unintentional overlays.

Since our migration used a cataloged date of NEVER, we miss the benefit of not being able to overlay previously cataloged materials on migrated records, and they can be overlaid using Rule 2 and Rule 3; however, records cataloged since the migration will have a date in the “date cataloged” field and cannot be overlaid using Rule 2 or Rule 3.  It can be used for sets where duplicate records may be a problem, such as Documenting the American South, since none of these records migrated; all of them were loaded directly into SIRSI. 
Rule 4 and 5 are designed to overlay previously cataloged records.  These rules are the ones to use to update records in the database with a date in the “date cataloged” field. 

Rule 1 will not allow any overlay for any reason.  This is the rule to use for acquisitions records and short temporary government document records.  It is also the rule to use when duplicate records are anticipated in an FTP download set, such as NetLibrary, where some of the records were already in the DRA system before the migration.
CREATES

Rule 1, 2, and 4 will always create new records.  Rule 3 and 5 will never create new records.
Rule 3 and 5 will never create new records.  If all the materials to be cataloged have short acquisitions or government document records that need to be overlaid, rule 3 will work for you.  If all the materials to be cataloged are previously cataloged materials that need to be overlaid, such as updating a serial record, rule 5 will work for you. If any of those incoming records do not have a record to overlay, you’ll lose the new incoming record as it will go to the error file.  Your bibload report log will identify those that were counted as errors.
If you’re loading an FTP set, you’ll be using rule 1, 2, or 4.  These rules will always create new records.  Usually these sets are records we’re ordered and picked up, such as the acquisitions records, government document weekly records, World Cat Collection Sets or NetLibrary records.  
AMBIGUITY

As you can see, more than one rule will usually apply to any given bibload situation.   Rule 4 is the most powerful rule to load bib records.  It will overlay existing records and it will create new records.  However, rule 4 will change the date cataloged to today’s date if it overlays an existing record.
If you’re having trouble loading a particular record, find out why.  If rule 2 or 3 doesn’t work, usually the date cataloged on the existing record has a date.  If you’re overlaying a previously cataloged record, use rule 4 or 5.

IN PRACTICE

Bibload templates that use rule 1: Marcive weekly records, Acquisitions records, load Texas records, Netlibrary records.

Bibload templates that use rule 2: Copy cat create bibload, OCLC copy cat create bibload, DocAmSO

Bibload templates that use rule 3: Copy cat bib, CatMe edited bibload, OCLC CatMe edited bibload, OCLC copy cat bibload

Bibload templates that use rule 4: Marcive monthly, Marcive changed monthly, OCLC eresource bibload, OCLC Gov. Doc. bibload, Marcive online

Bibload templates that use rule 5: Overlay prev. cat. record bibload, LTI reload records
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